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Teacher’s Introduction

This resource is made up of three progressive sections designed to prepare and support students for completing
their assignments for Unit 3: Professional Development in the Sports Industry of the BTEC Nationals (Level 3)
in Sport.

Sections 1 and 2 contain practice assignments that are designed to be used to fully prepare students before
starting their live assignment. Section 3 contains a real assignment which can be used for internal assessment.

e Section 1 is made up of direct practice tasks which are designed to test and strengthen knowledge around
the different learning outcomes. Worksheets are included as supporting material and are intended 1o help
students organise their ideas and make notes when completing the practice assignments.

e Section 2 consists of scenario practice tasks that are intended for students to apply their knowledge and
understanding to the learning outcomes. These practice tasks are similar to the real assignment, but they
include structured support so that students know what to include for each task.

By completing the practice tasks throughout the learning phase, students will cover the kinds of things they will
be asked to do in their actual assessment. Alternatively, by setting a ‘mock assignment’, you can prepare your
students for the scale and experience of completing an actual assignment. You may wish to mix these
approaches, e.g. by taking the first approach through the first Learning Aim, and setting a mock assignment later
on for others; or vice versa, so that when students do their very first assessment they already have some
experience of assignments.

e  Section 3 contains the real assignments for both sets of Learning Outcomes. These have been carefully
modelled on endorsed resources and the BTEC Assignment Brief Template, found on the BTEC forms and
guides page (zzed.uk/12614-BTEC-forms). Furthermore, they address the criteria outlined in the BTEC Centre
Guide to Assignment Writing (zzed.uk/12614-BTEC-Writing), highlighting their alignment with BTEC’s
established standards and guidelines.

HEENNCIRGRMEI MPORTANT DISCLAIMER REGARDING ASSESSMENT L[

1 stela patiTE B el U] s d s esteratedn ] i el nst a1 you choose to use the assignments in this resource for assessed

work, it is your responsibility to internally verify them and to check that the material you use is suitable. This includes the
requirement from September 2014 not to conduct ‘interim assessment’ within a Learning Aim. You should not use the
material in this resource for actual assignments unless you have checked its suitability.

The awarding body specifies the level of support that students can be given, and you must check that the level of support
given in this pack is appropriate to meet these needs and (as necessary) adjust and use the resource appropriately to meet
these requirements. Please check for the most up-to-date information from Edexcel at:
http://qualifications.pearson.com/en/about-us/qualification-brands/btec.html

Note that relevant paperwork for practical work, such as observation sheets, should also be obtained from Edexcel.
Assignment details and requirements from the awarding bodies sometimes change after their initial published requirements,
and therefore you must check that the resource material here is in line with the latest requirements before use.

September 2024
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Action Words for Students

The following command words are used throughout this component of the cours
briefs. Having an awareness of each word will help you to gain the best possible |

-

Command .
Description of commandw- .1~ '
word : s "
Presenting findinse. sl fw 1w .
. g' A L\ A Analyse personal skil
methodicalaid Plg,: sugh investigation .
Analyse Y : ; . outcomes to determ.
thaiuh =i down a topic to interpret .
A . . of a careerin the spa
.ne caudy the interrelationships.
@ onsidering a range of factors that ;
. . - Assess the communi.
apply to a topic, or identifying those . .
Assess } candidate being inte:
which are the most relevant, before ) .
. . in the sports industry.
arriving at a conclusion.
. ) Demonstrate the ab.
Showing knowledge and understanding .
Demonstrate . . analytical responses |
(can be through practical skills). ) .
an interview.
Drawing on a range of information to
. Evaluate your perfor:
weigh up strengths or weaknesses, . g .
Evaluate . the interview for a jo!
advantages or disadvantages, etc. to .
. sports industry.
come to a supported judgement.
Demonstrating understanding by linkin P
. . & . g by B plain the developn:
Explain a point / statement with a e L .
o ) o) within a specific care.
justification / expansion. e
e ¢ Lw‘;- -
i L ' ) S
Justif Givingt A on ;f;’,svvtfence to support Justify how personal |
y bop. o s or prove something right. outcomes align with ¢
. Going back over a process to learn new | Review your perforn.
Review . . . .
knowledge or skills. interview using a SW
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Section 1A: Direct Practic
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Vocational scenario / context: o~
You are a Year 11 student who is set on a career within the sports industry. You are aware { '
jobs available in sport, so you decide to research different types of career pathways availa

sy,
\\\\\\\\\\\\\\\\

e

//
/////////////////

When looking at the different career pathways, you must consider the skills, qualifications /
type of career. From here, you will be able to put in place a plan for you to work towards il —

You are going to write information sheets on the requirements of different types of jobs in

@ Choose two different types of jobs in the sporting mdustry that interest you
pathway that leads to each. You will then write this 7 N ’1 for the first sectio

e

P ;yr”‘j

For this task, make sure you: v T 4

e Explain the career and cl2:ci0, ! i pathways so that you meet A.P1an¢
® Andlyse the pro‘e 4 i W,awﬂ?fopment requirements and progression rout

G

Use the W{Wﬁ st below for the different aspects to consider when
researchi®z the career pathways: T
[J  The breadth of career pathways, both locally and nationally 3f
in
The different sectors that are available to go into &

O
] The types of employment contracts that are usually offered
1

Sources of information, such as careers websites (e.g. Careers in Sport
or vacancy pages on specific websites (e.g. governing bodies, clubs, co

[ Progression routes within the same pathway (e.g. assistant,
senior and head of department roles)

COPYRIGHT
PROTECTED

[J  Opportunities for specialism within the career (e.g.
physiology, nutrition, psychology in %ports qrw -5, or disability

sport in coaching) ¢
x"

[l  Continuing professmnal r'r‘ Wl br ne(e.g. reqmred updates
to first aid, memhg il f bmessmnal bodies)

i

ag

Education
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@ Next, research the person specification for one of your chosen jobs, and add |

Tick off the different aspects to consider as you research the person speci
[J Qualifications and any other accomplishments

L1 Qualities (e.g. reliability, organisation, punctuality) mé—ggégg

[1  General skills (e.g. teamwork, commumcat;on ) g
problem-solving) o Mgw .

UALIFICATIONS 20
Epucaion

£R§;&§“EE}${?§
[ Basic skills (e.g. literacy, rﬁs"ﬁY o e lT
(o8 teracy pey € er)” TEAM PL
U Specsﬁc techniz: s :sw \,,w{he )ob usually through WS?R%MYK%E
= EXPERIENCEL
pregst aex ) . wxe‘(e g. instructing for a §§§§§§§§W§
gyr Qs i ctor)
[0 Memberships with professional bodies
(e.g. Chartered Institute for the Management of DRE

Sport and Physical Activity (CIMSPA))
[l  Safeguarding if necessary (e.g. DBS check)

Now create an action plan as though you were the Year 11 student about ta
in sport. You should conduct a personal skills audit against the person speci|
what you need to do to work towards your chosen career.

For this task, try to:
e  Analyse your personal skills audit outcomes ag;cnnc+ ' 2 person specificatic
e  Make sure your career development actior. . H spec:flc relevance to
meet B.M3. e . M,f "”f
o D L
Tick off the followmf‘? . % L cover in your career development action |
[0 swgaal « . < engths, weaknesses, opportunities, threats)

L g

U Trafgg@iducational and experiential aims at different points in time

[l Professional development activities (e.g. workshop attendance, confei

i

[0 Support available (e.g. careers guidance, significant figures) .
-

L
L
E

i

i

L

| L

-y |
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18 |
v j . o
s
& L
N .
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Learner’s name: Start date:

Assign

Learner’s declaration:

work. 1 understand that false declaration is a form of malpractice.

| certify that the work submitted for this assignment is my own. | have clearly refe

Learner’'s comments for the assessor:

¥
5
B

e ¢
oY
.

Marking Criteria

Assignmentf Criteria: | Learner must:

Explain the different career pathways, the
A.P1 associated job opportunities and their
requirements in the sports industry.

Explain the development pathway into a

A.P2 . .
selected career in the sports industry.

Explain how selected sports industry career

B.P3 . .
matches own personal skills audit outcomes.

Develop a career development action plan; to
B.P4 meet the requirements of intended sports
career using skills audit outcomes.

Analyse the professional development
requirements and opportunitiz ’r

A.M1 specialism or promoti i (0 ' Srenit career
pathways an<uy - sscuwdted job
opryFan i “./the sports industry.

/A fjf;wﬁv’\?ri personal skills audit outcomes
L lagainst a selected career in the sports
industry.

Develop a career development action plan
that has specific relevance to the
requirements of intended sports career and
skills audit outcomes.

Justify how own skills audit outcomes and
development action plan align to chosen
career pathway, based on a comprehensive
knowledge and understanding of the career.

AB.D1

Final deadline:

Summative feedback (think about these points when you come to do your i

Assignment Pack for BTEC Nationals in Sport Level 3: Unit 3
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2 DirecT PE

i
i

Learner’s name: Start dati M%
Class: Deadline /4/4////

/ A,

H H ° A4 . g é /%

Criteria covered: C.P5, (.P6, D.Py, C.M4, r}; - L .D2,(CD.D3 W
of ; f

Learning aims covered: \ 4 » i/ T

C: Undertake arecruitmeziz th &/ 0 demonstrate the processes the St

T
|

successful job o;f‘;x o ?j};m{é career pathway
D: Reflect aciti Mggmitment and selection process and your individu

s

T
Vocational scenario / context:
You work for the university’s Career Networks department. Part of the service is to offer s

regarding jobs and work experience placements in the sporting industry, both during and a

o
E
S

&
S,

4
it

\\\\\\\\\\\\\\\\\\\\\\\\

e

7///////////////////////////%
i

N

o

S

As part of the Career Networks service, the department provides a mock application proce s
what is required of them from the real thing, as well as an appraisal once they have compi »

an action plan to address weaknesses in future applications. /
'///////////////////////////A

You are going to create exemplar application packs to demonstrate ‘best practice’ when ag
jobs within the sports industry.

ey
s

i

G

4

i
i

i
@ To begin with, you are going to introduce students to the different types of 7™\
advertisements and applications. Prepare a sample 2= ‘ation pack that coi Z/ /Z
used to apply for one job within the sports i fF\L; - Nes?
(This will ensure that you meet C.P5.) - o m——
Use the checklist bel o L ﬂi:,..yﬂlff“ferent types of documentation to inclug
[0 Jobg@ip “ .. .4 analysis
[ . scification
[1 Appi®¥ation form
L1 Curriculum vitae (CV)
[l Covering letter
@ Next, you will prepare exemplar materials for the day of the interview and/¢
with an application.
Part 1: Write an example interview transcript for one of the jobs selected in | COPYRIGHT
(Make sure you provide analytical responses to questions to meet D.M5.)
PROTECTED

Part 2: Provide short videos (each less than 5 mi=:i s) to
demonstrate your presentation and delivery 2215, ¢ fhula this be

required as part of the application Py W
i - e ! '\N w.\y’s . .
The videos should fo A\ 4 y *9
e Micrgshi « . ..(Opic relevant to the job you Make some not ag
havd yed procedures of it .
e Micro®0aching a group of peers in a practical activity microcoaching t EdUCOtIOR
relevant to your chosen job zzed.uk/12614-|
Or watch an exa
session to get ai

Assignment Pack for BTEC Nationals in Sport Level 3: Unit 3




(3 ] Lastly, you will provide an example review of the whole application proces:
job application skills for future, whether successful or not.

i
i

Make sure you: —y
e  Analyse the process so that you meet D.M5. /
//////////////////////////

e Evaluate how well the documentation and performance in the interview g

P s

P @ /1/7%
application process so that you meet CD.D3. .~ . /// ) |

. fwg w/} - e

£ e 3 } 53 ® ® ® % %
Tick off the different aspects to cor sy gherffevaluatmg a job applicatio \w
[0 Self-critique of documar dati v | s gy
o . o - = | E [

[0 Organisationa’= 4 y .+ L
L] Corggld ica ;;@K‘fﬁs when presenting Pt
" .

] sw lysis and action plan to address weaknesses | ) |
]
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Learner’'s name: Start date: Assigi

Learner’s declaration:
| certify that the work submitted for this assignment is my own. | have clearly reic
work. [ understand that false declaration is a form of malpractice.

Learner's comments for the assessor: X
5

e ¢
oY
.

Marking Criteria

Assignmenf: Criteria: | Learner must: Evid.
C.P5 Prepare appropriate documentation for use
in selection and recruitment activities.
C.P6 Participate in the selection interviews and

activities, as an interviewee.

Review own performance in role in the
D.P7 interviewing activities, supported by an
updated SWOT analysis.

In interviews and activities demonstrate
analytical responses and questioning and

¢.m4 activities to allow assessment of skills and
2 knowledge.
Analyse the results of the IG5, and how
D.M5 your own skills develcni nfj,u srll contribute
to your fu’rur - D W

De”;r Jisti 3..vﬁ|v1dual responsibility and
ve self«management during the
recruitment activity.

Evaluate how well the documents prepared,
and your own performance in the interview
activities supported, the process for
accessing the selected career pathway.

Final deadline:
Summative feedback (think about these points when you come to do your i
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Section 1B: Workshe

LEARNING AIMS A-B

To complete your assignment for Learning Aims A-B, you will h>/to gather a lot of infe
pathways you have chosen to focus on. This section c?;f . ffﬁnse of worksheets that
research so that you are able to meet the asmc o re

sOve
WORKSHEET w;,;xﬁ"éns AND JOBS IN THE SPC:

-
Before you 11,@0 »hé quest on your sporting career, you should consider the s¢
offer yoursew tomplete the short decision tree below to determine the scope

Yes— Wouldyoubewilling }— No
to relocate for a job?

Yes— Is there sufficient |

provision of roles
in your area?

Large scope of
sports careers.

Good scope of
sports careers.

Now you are ready to select your jobs. Choose one specific 'ob that would intet

the career pathways below: gl
] . .
e Coaching - e Sports science
..... v .
e  Sports development s 1N e Leisure managem:
e  Education 7 ”:, [ 505 e  Sports journalism

olin g *Websrtes, or any other specific websites, to help yoli
ad. uk/12614 UK-Sport

e Clobal Spc")‘?;ts Jobs - zzed.uk/12614-Global-Sports

o National Careers Service — zzed.uk/12614-NC$

Enter the details about your two chosen jobs in the table below.

Job 1

Title

Career pathway

Sectors you can ¢
work in (with L
examples of o 130

employers) obls®”

Job description

Assignment Pack for BTEC Nationals in Sport Level 3: Unit 3 Page 9 of 30
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WORKSHEET 2: PROGRESSION ROUTES AND Sc¢
CONTINUING PROFESSIONAL DEVELOPMENT (CF

For each of your chosen careers, plan the progression route and job opportuni
sources of continuing professional development (CPD) that you will need to p&

Career pathway 1

Entry level role:

You may
wish to resear

for your chosen
pathways.

Intermediate
roles / job
opportunities:

End goal:

Career path\Ge#%®

Entry level role:

Intermediate
roles / job
opportunities:

End goal:

Sources of ¢
developmern

Sources of ¢
developme.

Sources of co
developmer

Sources of ¢u
developmer

Assignment Pack for BTEC Nationals in Sport Level 3: Unit 3

Page 10 of 30

f

///////////////////////////A
v
S

f

2
=

g

i
R
&

S
s

o

"

F
g

T
|

o
E
S

&
S,

4
it

\\\\\\\\\\\\\\\\\\\\\\\\

e

7///////////////////////////%
i

N

o

S

H
gy

/////////////

4

iy
Bl

i

P

i
gt

COPYRIGHT
PROTECTED

i

ag

Education




WORKSHEET 3: PERSONAL SKILLS AUDIT

Now you will turn your focus to the career pathway you would most like
to go down. Identify the different skills, qualifications and experience vi
that will be needed for, or that would benefit performance in, a chosen b
job within that pathway, and explain how they would be usgd. 4
|
a

Then, tick the boxes to show whether you fit th7 s f’ér}foﬁhe role.

This will allow you to create an action pls  aspects of career
development that you would re . "S( 3 s 0N,
- e e
Lo e
s

Explanation of how it would be use

.

Qualifications /
accomplishments

Qualities

General skills

Assignment Pack for BTEC Nationals in Sport Level 3: Unit 3 Page 11 of 30
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Explanation of how it would be use

2

Assignment Pack for BTEC Nationals in Sport Level 3: Unit 3 Page 12 of 30
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WORKSHEET 4: CAREER DEVELOPMENT ACTIO!

Now that you have completed a SWOT analysis of your personal skills audit out
an action plan of what would be needed should you progress down that career

f
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Immediate actions: ! //
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WORKSHEET 5: MAINTAINING A PERSONAL Por

List the different records of achievement that you will keep

to maintain your personal portfolio. These will normally be Research the d

updated on your CV as you progress with your career. that you are lik
journey with vt
. s 2 &
e.g. Educational certificates e
s | ol
- i; Ny
o R e
\ oA
.
a@,x‘
) |
e
f"w”} 'M_f} ke .
s i— e -
” o A i
1 19
all
s =
- 4%
- x‘} o
».v.?“*; )
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" o 4
S 14" 4d
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LEARNING AIMS C-D

To complete your assignment for Learning Aims C-D, you will need to gather a range of | I
required for a job application process. This section contains a range of worksheets that w M%
evidence so that you are able to meet the assignment criteria. //
////////////////////////A
o\ 4 @/// ¢
WORKSHEET 6A: JoB APPL’ <4 T.ONS ey
(JoB DESCRIPTION A7 4, \NALYSIS) ./
uuuuuuuuuuuuuuuuuuuu e @‘.m 1 e e s s s S S s s S s S s st s ?/////////////5///////////%
. N . o dj ;' H H % % %
Use the vacancy wek 1= > p. vided in Worksheet 1to find an example job ad\ il
. . . i ke N . . i,
understang@ S th - ierent documentation used when applying for jobs. ///m %
Use this woificet to write a sample job description and analysis about your. A 4
this same job in all the other documentation for the application. MM/%
i
o
. y //////////////%
Job title: / )
Y J
%////
Reports to: M%
Location: /W
/////////////%
Contracted hours: / |
]
Salary: p
> . & &
; A Y
,,\.A; =
About us: CJwd
g
A
' A
Job purpose:
Key duties and responsibilities: PROTECTED

i

Education
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WORKSHEET 6B: JOB APPLICATIONS
(PERSON SPECIFICATION)

Use this worksheet to write a person specification for the same job. Again, use
search for an example of the information included in the person specification.

<
e 4.
Nt
s
% 1 54
ol
Lo e T
. i L e
| - A
\ s
H@?x‘
Requirements
Essential
Qualifications
Experience ;
-
/ s
- » js
- o ,— LGRS
. S
i
Skills
Qualities
Ve ¢
S
. wj )
ra\«\@)“ o
Professional & ~
membe -
Other
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WORKSHEET 7: INTERVIEWS

example responses or bullet-pointing aspects that you want to refer to. Use this 4
with an example interview transcript. /
W

L

Interview prep might involve anticipating the types of questions you might get & .
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WORKSHEET 8: REVIEW AND EVALUATION OF 1

RECRUITMENT PROCESS

Create a list of questions that you could use to conduct a self-appraisal of you

application process as a whole.

PR |

.

w

Self-apprai- .. - " pe -formance
" . . . A .
e.g. Was my communication clear in.a Te , ' ases to the questions, and s
) . N .y .
did I answer the question v %’E;f\ ii.g off topic?
=
a@,x‘
7 5
e &} ‘{w /’.w .
T
T4\ 4o
11+ A
’ S ot
all
sy
4 s
- x‘} .
wy“’; )
ST
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WORKSHEET 9: UpDATED SWOT AND Ac:'rlont

Use the self-appraisal form in Worksheet 8 to update your SWOT analysis upon
application process.

Helpful

v
Strengths: - . *:,}w Weaknesses:
18 -
£ Wk 4
el 2 &L
6 o Gl *’é _
- N e
e | D
S
7]
focd
£
Opportunities: Threats:
£
o0
B
o
1o
o
oo
3
%
Lad
5
ok ﬁ. ’jl 2

Use your SWOT analysis to develor viv ’ﬂr A ,,p.an to address the weaknesses an.
" .
success in future sntervnewf P g .
§ R ‘:4 -

A

How | am going t

_

% \x%:
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Section 2: Scenario Practi
ZNeeeeeeeeo o ___________SCENARIO P Z

i
i

i 4 i,

~m ¢ Ve

¥ o . ,,a - g -
Learner’s name: N f’“ o Stari S——
Y4 L)

Class: e . Deac >

— e s
Criteria covered- A\ > “.2/biP3, B.P4, ALM1, B.M2, B.M3, AB.D1
o o | e

e
S
S

Leag@ i . « oored: Pt
A: Qe and the career and job opportunities in the sports industry | |
~>é\5€-@*\ . ] |

@

B: Ex@®Ore own skills using a skills audit to inform a career development

7///////////////////////////%

fo

o

Vocational scenario / context: pres

You are a teacher on the BTEC Level 3 Sport programme who is giving their students a feel
could go into with a career in sport. To do this, you are going to deliver a presentation on &

R
S

L /
//”////////////////

career pathways. MM%
//

In your presentation, you will cover the specific skills, qualifications and training required |
will then have a go at developing a career development action plan for one of these career

@ Choose two different careers in the sports industry from the options below
e (Coaching Q
* Sports science (e.g. physiologist, sports psychol« . | nutritionist, sport:
e Sports development (e.g. sports adminis vat {;Mg:,.:brfé development of |
body officer) e
e Leisure management (2 ¢ a. E; ;.\.-g«"i'ﬁ”anager, groundskeeper, activity co
e Education (e.cr. 3+ 4 “ar; University lecturer)

i
Mo

Sy
AR L
Ton
idu{&“ﬁﬁ 4

Research the career pathway for each to include as the opening of your pre

Make sure you:
e  Explain the career and development pathways, so that you meet A.P1anc
e Analyse the professional development requirements and progression rout

Use the checklist below for the different aspects to consider when researy
[1  The different sectors that are available to go into (private, public, volunt

[0 The types of employment contracts that are usually offered (e.g. full-ti COPYRIGHT
apprenticeship) PROTECTED

L] Progression routes (e.g. assistant, senior and he ¢ »f department roles
N

[0 Continuing professional developmait ( %g ~Juired updates to first ai
professional bodies)

& S
M s

4 - 5 s .
[]  Factorsthat afferu ¢ ywovision and employment opportunities '9

e

Education
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@ Next, you are going to include the requirements for each career pathway, w
section of your presentation.

i

Tick off the different aspects to cover as you research the requirements fo —y
[J Qualifications and any other accomplishments /

///////////////////////////A

L1 Qualities (e.g. reliability, commitment, resmence; ar gpathy) ////

. . g"” 5 "j ,,a . %// /

[1  General skills (e.g. teamwork, communicadi »%=wperatlon) s

...... / ‘ .

[0 Basic skills (e.g. literacy, niezay %'”L}QWIT)( ot

. g . « Y : - ] s ® o =

L] Specific techniz s " ;ﬁ;\,,wéfhe job, usually through previous experienc: 'y
...... o . . o . sy,

I M« ‘ng hi} .t professional bodies (e.g. Adventure Activities Licensing / )Y

| % |

] andards / regulatory bodies (e.g. safeguarding — DBS check, cat v 4

.

Exercise Professionals) —

i

o

/////////%

|

r
i

©® Now it’s over to the student to conduct a personal skills audit.

R
S

i

G

) |
%//////

For this task, ensure you: M%
e  Explain how your selected sports industry career matches your own persg /

meet B.P3.  —
This should include the following (tick off as you go): 7 %

o

&F
) .

[l Your qualifications and accomplishments to date (and working toward

[0 Your qualities . //////////
{J  Your general skills e f”“jg - \
[0 Basic skills that you possess . 7", 7 11
Y4\ N ) L™
1 Any specific techn’ oy 2 Het gt you have acquired (e.g. through course .
ysp ‘ Spes y q (e.g g ////
] ori >« w date (e.g. leadership, sporting achievements, work
00 A
oo g
O useyour bersanal skills audit outcomes to create a career development acli
pathways that most interests you.
For this task, try to:
e Analyse your personal skills audit outcomes against the person specificatic
e Make sure your career development action plan has specific relevance to y
meet B.M3.
Tick off the following aspects to cover in your career development action | COPYRIGHT
[l  SWOT analysis (strengths, weaknesses, opportunities, threats) against PROTECTED

[1 Training, educational and experiential aims at <. ‘ent points in time

i

& &
...... . NN .Y | T .
O Professional development activities ‘2., ' c5..idrénces, job shadowing)

o\ _ _
[J Career guidance and i pui © | nlavle (e.g. from mentors, professiona

W

ig

rQQ
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Learner’s name: Start date: Assign

Learner’s declaration:
| certify that the work submitted for this assignment is my own. | have clearly refe
work. 1 understand that false declaration is a form of malpractice.

Learner’'s comments for the assessor:

¥
5
B

e ¢
oY
.

.. o) Marking Criteria

Learner must:
Explain the different career pathways, the
A.P1 associated job opportunities and their
requirements in the sports industry.

Explain the development pathway into a
selected career in the sports industry.
Explain how selected sports industry career
matches own personal skills audit outcomes.
Develop a career development action plan; to
B.P4 meet the requirements of intended sports
career using skills audit outcomes.

Analyse the professional development
requirements and opportunit‘t; i ?r

A.M1 specialism or promotiz i ‘0 crerit career
pathways an”ih' - ssciated job

opnorgn fi “tne sports industry.

¥ *,Aﬁﬁjﬁwﬁv’(/ﬁ* personal skills audit outcomes
| against a selected career in the

sports industry.

Develop a career development action plan
that has specific relevance to the
requirements of intended sports career and
skills audit outcomes.

Justify how own skills audit outcomes and
development action plan align to chosen
career pathway, based on a comprehensive
knowledge and understanding of the career.

Finaldeadline:

Summative feedback (think about these points when you come to do your i

A.P2

B.P3

AB.D1
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s
Learner’s name: Start da. 7
Class: Deadline ///////
/,////

P SceENARIO PE

o,
\\\\\\

\\\\

Criteria covered: C.P5, C.P6, D.P7, C.M4, g_,_" L ;Dz CD.D3
*

Learning aims covered: e j.j“ . //%
C: Undertake a recruitmez i th &/ 0 demonstrate the processes th: 4
successful job of‘"i o {:»;: 2eted career pathway g///////g//mg

| D: R‘“”ec‘“ 9\ Mga,-frvtirtmen*t and selection process and your individi

S,

%
L
i
\\\\\\\\\\\\\\ \\\\\
o

\\\\\\\\\\

Vocational Scenario / context:
You are a BTEC Sport student who is looking for a summer job to gain some experience wort
identified a range of jobs that you are going to apply for. Your teacher has offered to read ov

7///////////////////////////%
i

N

o

oy,
required for the jobs, as well as giving you a mock interview and assessment to help you prat / 2
3 3 i3 k3 /%///////
You and your teacher will record the mock interview and assessment and play it back to re - /
then create an action plan to apply so that you are ready if your applications are successti /
//
@ To begin with, you are going to complete the relevant documentation for ¢: / -
applying for. | /2
||

This should include (tick off as you go): ////
ication form | { |

L] Application f N % |

[0 Curriculum vitae (CV) pa fj N -

[0 Covering letter T —_—

o

e P

The job des‘k‘fﬁption should include key responsibilities and duties.

The job analysis should include (tick off as you go):
L1 Jobtitle
L1 Who you will be reporting to

[J  Contracted hours

[J Location

[] Salary

[J Information about the employer COPYRIGHT
[J  Purpose of the job PROTECTED
The person specification should include essential anc | 5 é*able criteria for th

[0 Qualifications Wal®)

[J Experience # S

] Skills st " 4

i

[ Qualltses

ag

By compa‘etmgcuﬁ%g 1and 2 you will meet C.P5. Education
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©® Nowthat your teacher is familiar with the job requirements, it is time for the @

Provide two short videos (each around 10 minutes long) on:
e Interview for the job position
e Demonstration of skills in a role play for the job, or presentation to the |
suited to the job :
s ¢ i
Make sure you focus on: e
¢ Analytical responses to the o2 ticr 5 the interview to meet C.M4
e Demonstrate indisfd:; @ é‘iﬁx ;m;imﬁty and effective self-management {
. ¢ 1 e
fe M _ncaspects to focus on:
5 %nunication skills (e.g. body language, formal language, dres:
Good presentation ability (microcoaching and microteaching)
[l  Career-specific knowledge (e.g. use of technical equipment, coaching !

By completing this task you will meet C.P6.

O Lastly, you will review your whole application process to improve your chary

Make sure you:
e Analyse the process and how your skill development will contribute to ya.
meet D.M5.
Evaluate how well the documentation and performance in the interview g
application process so that you meet CD.D3. > |

w0 w
Tick off the different aspects to incl;;‘g > ‘mf wwvaluating your application:
Self-critique of documer.a F i
Communication s v o/ presenting
+ ¢ skills acquired could benefit future employability

!ysi“s" and action plan to address weaknesses

T
- 3
~
-

Ooooo
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Learner’'s name: Start date: Assigi

Learner’s declaration:

. . . . . i
| certify that the work submitted for this assignment is my own. | have clearly rele .
work. [ understand that false declaration is a form of malpractice. /
R W
Learner’'s comments for the assessor: ) N
- z*"j ; %// /
{w} Mj w S
a i)
e i
s
[ ]
v # # i
Teacher's/zq Vo
e Marking Criteria \ /
Assignmentﬁ Criteria: | Learner must: Evido B
" " ////////////////////////////é
C.P5 Prepare appropriate documentation for use i
o
in selection and recruitment activities. P
C.P6 Participate in the selection interviews and | %
activities, as an interviewee. //////////
Review own performance in role in the MM%
D.p7 interviewing activities, supported by an /
updated SWOT analysis. Mo
In interviews and activities demonstrate P
c.Ma analytical responses and questioning and / %
. L . | |
activities to allow assessment of skills % |
2 and knowledge. |
Analyse the results of the prc. s and how
D.M5 your skills developme: «v 1l ) & atribute to
your future syun A
Dermcyisti 1. s iudividual responsibility and
/i rhve'self-management during the

. “récruitment activity.

Evaluate how well the documents prepared,
and your own performance in the interview
activities supported, the process for
accessing the selected career pathway.

Final deadline:
Summative feedback (think about these points when you come to do your .

COPYRIGHT
PROTECTED

i

Education
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Section 3: Real Assig

ASSIGNMENT 1

Learner’s name: | Sta
Class: o *:,3 w De.
Criteria covered: A.F:l, Q w)_f:fw’j 3.°4, A.M1, B.M2, B.M3, AB.D1
Learning aims 2« e
. »'9 porit E*Myg@cé”ffeer and job opportunities in the sports industry
“Are-own skills using a skills audit to inform a career developme

Vocational scenario / context:
You are a teacher on the BTEC Level 3 Sport programme who is giving their students a feel
go into with a career in sport. To do this, you are going to deliver a presentation on two diff

In your presentation, you will cover the specific skills, qualifications and training required
then have a go at developing a career development action plan for one of these careers.

Produce two pages of a brochure that focus on contrast
sports industry.

ok You should include: Q
e The development pathwav t'« (' :ads to each job

§

® Progression routes fromi jwai jfgfob"&
Research the ne e ;?Cimfé{l:()ﬂ for one of your chose!
to your rioft '; il sheet.

Task 2 A4 “ad

_.wd'should include an analysis of the skills, training and ¢

both careers.

Create an action plan as though you were the student at
chosen career in sport.

You should conduct a personal skills audit against the pe
you identify what you need to do to work towards yout |

Checklist of

. . Two pages for a brochure
evidence required
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Learner's name: Start date: Assig

Learner’s declaration:
| certify that the work submitted for this assignment is my own. | have clearly refer.

work. | understand that false declaration is a form of malpractice. /
W

i
i

Learner's signature: i Date: /%
Learner’s comments for the assessor: s 4 ,,@ (W A |

oY e
L
1"
e
Teacher’s/ L
eacher’s/acg iy,
. . | .
Assignment: | Criteria: | Learner must: Evic ———
. . # ]
Explain the different career pathways, the WM///Z

A.P1 associated job opportunities and their

/////////%

e

requirements in the sports industry.

: . v/
AP2 Explaun’the deveiopment pathway into a selected Ns?
career in the sports industry.

7//////////////////////////'
Explain how selected sports industry career /
B.P3 . .

matches own personal skills audit outcomes. . a—
Develop a career development action plan; to
B.P4 meet the requirements of intended sports career ///////’”’/f
using skills audit outcomes.

Analyse the professional development requirements
1 and opportunities for specialism or promotion in

R
S

i

G

P

i
\\\\\\\\\\\\\\\\\\\\\\

A-M1 different career pathways and the =« §ated job
opportunities in the sparts md st A
B.M2 Analyse own ne w1 kins'dudit outcomes against

a selectrgic. s “{the sports industry.

e s*r:wgzir”éér development action plan that has
! _ecific relevance to the requirements of intended
27 | sports career and skills audit outcomes.

Justify how own skills audit outcomes and
development action plan align to chosen career
pathway, based on a comprehensive knowledge
and understanding of the career.

Final deadline:

Summative feedback:

AB.D1

COPYRIGHT
PROTECTED

i

Date assessed:

ag

Internal veriNa®% name: Ed ucation
Internal verifier's feedback:

Date:
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ASSIGNMENT 2

Learner’s name: Star

Class: Dea:

Criteria covered: C.P5, C.P6, D.P7, C.M4, Di\/l i ”f_ éDz, CD.D3
Learning aims covered: . e i,f ©
C: Undertake arecruitmernta: o o aemonstrate the processes the
successful job offera 4« se é.ﬁetfl career pathway

,@J u - * ®
D: Reflect or i,"‘i *iéwaltﬁﬁent and selection process and your individu

,%Q B\
Vocation®®Cenario / context:

You are a BTEC Sport student who is looking for a summer job to gain some experience we

You have identified a range of jobs that you are going to apply for. Your teacher has offere:

documentation required for the jobs, as well as giving you a mock interview and assessmet

real thing.

You and your teacher will record the mock interview and assessment and play it back to re
You will then create an action plan to apply so that you are ready if your applications are s

Prepare the appropriate documentation to apply for the job.

This should include:

e Job description /
Task 1 e Jobanalysis o PHE O

e Person specification_« \ o

e Application f2:4 £ Jo°

L

Curdg ey ”‘f:»‘\’t ﬁ«((,v)
W e g letter
eco’fd an interview for one of the jobs.

l e Dress appropriately for the interview

e Act professionally throughout

e Provide analytical responses to questions

e Prepare questions to ask the interviewer

The final part involves providing an example review of the whe
help develop job application skills for the future. You should in
Task 3 o Self-critique of documentation

e Communication skills when presenting

e SWOT analysis and action plan to address weaknesses
Portfolio of application documents
Video of interview
Reflective memo

Checklist of
evidence
required
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Learner's name: Start date: Assig

Learner’s declaration:
| certify that the work submitted for this assignment is my own. | have clearly refer.

work. | understand that false declaration is a form of malpractice. /
W

Learner's signature: Date: P

i
i

Learner’s comments for the assessor: s a4 (W & |
Lo
T 1"
e

Teacher’'s/a<g P
/@%
Assignment: | Criteria: | Learner must: Evic i
Prepare appropriate documentation for use in A
C.P5 ) . -

selection and recruitment activities. 7
C.P6 Participate in the selection interviews and % %

activities, as an interviewee. b ) 4
Review own performance in role in the

D.P7 interviewing activities, supported by an updated /
SWOT analysis. . a—

In interviews and activities demonstrate analytical

i

Cc.M4 responses and guestioning and activities to allow //////’”’//
2 assessment of skills and knowledge. | Z /%
Analyse the results of the process and how your % 4

D.M5 skills development will contribute to vour

future success. e B
Demonstrate individual rispc hs sty and effective
self-manageme: !, | g uierecruitment activity.
Evaluate vl \ the documents prepared, and
ug ‘fx:.,u,@ér’fc;rmance in the interview activities

_pported, the process for accessing the selected
career pathway.

CD.D2

Summative feedback:

COPYRIGHT
PROTECTED

T8 ff)a»ce assessed:

S

Internal verifier's name: Y A

i

ag

Date: Education
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